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Village of Hawthorn Woods

Set amongst a flourishing network of lakes, wetlands, and woodlands, the Village of Hawthorn
Woods is a premier, upscale suburb in Lake County, Illinois. While growth and change have
occurred in over the years, Hawthorn Woods continues to honor the Village motto “rural by
design”, and maintains a unique and lasting identity as a family-oriented, upscale rural
community that provides excellent service to its residents through core services and special
events.

The Village of Hawthorn Woods consists of an elected Mayor and Board of Trustees who are
elected at large. They each serve a four-year term and are volunteers. Additionally, the Village
has several advisory committees and commission consisting of volunteers from the community.
Those committees and commissions consist of: Board of Police Commissioners; Finance
Committee; Hawthorn Woods In Bloom Committee; Planning, Building and Zoning
Commission; Police Pension Fund Board; Sustainability Committee; and Zoning Board of
Appeals.

The Village Board, committee members and staff are committed to providing the highest level of
customer service to all residents, the business community and visitors. An open and accessible
government is a fundamental value to our organization.

Mission Statement — Police Department

We the Officers of the Hawthorn Woods Police Department are committed to excellence in
providing effective, high-quality service to our community in a professional and courteous
manner.

We work in partnership with the community to improve our quality of life. We protect
everyone’s right and property and treat each person we encounter with the respect and dignity
they deserve.

Total Operating Budget

The 2025 budget reflects revenues based upon the Village’s current fee and revenue structure.
Total expenditures for all funds are $5,247,615 with revenues of $5,593,743.

April 10, 2025



Full and Part-Time Employees

The Village has approximately 41 full-time employees, and part-time employees varies based
upon need.

April 10, 2025



Village of Hawthorn Woods Office Locations

Village Hall
(Administration, Village Clerk, Finance, Community Development, Parks & Rec)

2 Lagoon Drive
Hawthorn Woods, IL 60047

Police Department
2 Lagoon Drive

Hawthorn Woods, IL 60047

Public Works Department
35 Old McHenry Road
Hawthorn Woods, IL 60047

Aquatic Center
94 Midlothian Road
Hawthorn Woods, IL 60047

March 18, 2024



March 21, 2025

Administration and Department Heads

Chief Operating Officer

Pamela O. Newton
(847) 847-3535

pnewton@vhw.org

Chief Administrative Officer/Village Clerk
Donna Lobaito
(847) 540-5222

dlobaito@vhw.org

Chief Financial Officer/Deputy Village Clerk

Katreina Koprowski
(847) 847-3590
kkoprowski@vhw.org

Community Development Director
Chris Heinen
(847) 847-3592

cheinen@vhw.org

Director of Public Works/Village Engineer
Erika Frable, PE
(847) 540-5223
efrable@vhw.org




March 21, 2025

Chief/Director of Public Safety
John Malcolm
(847) 726-3033
jmalcolm@hwpd.com

Director of Parks & Recreation

Amy Mason
(847) 847-3533
amason@vhw.org




Village Board

Meetings

5:00 p.m.
Fourth Monday of each month
Village Hall, 2 Lagoon Drive, Hawthorn Woods, IL 60047

Agendas & Minutes

Agendas are available 48 hours prior to a scheduled meeting
Minutes are available following approval

Members

Dominick DiMaggio, Mayor
James W. Kaiser, Trustee
Jodi McCarthy, Trustee

Tom Rychlik, Trustee

Cathy Bayer, Trustee

Anne Hurst, Trustee

Farah Laman, Trustee

March 18, 2024



Finance Committee

Meetings

6:00 p.m.
Second Monday of each month
Village Hall, 2 Lagoon Drive, Hawthorn Woods, IL 60047

Agendas & Minutes

Agendas are available 48 hours prior to a scheduled meeting
Minutes are available following approval

Members

Jayne Kosik, Chair

Jodi McCarthy, Trustee Liaison
Cathy Bayer

Kurt Kolseth

Anne Hurst

Rachel DiMaggio

March 25, 2025



Planning, Building and Zoning Commission

Meetings

6:30 p.m.
Second and Fourth Tuesday of every month
Village Hall, 2 Lagoon Drive, Hawthorn Woods, IL 60047

Agendas & Minutes

Agendas are available 48 hours prior to a scheduled meeting
Minutes are available following approval

Members

Jim Merkel, Chair

Tom Rychlik, Trustee Liaison
Danti Tisci

Audrey Massel

Kurt Preble

Larry Glickman

Charlie Wifler

March 21, 2025



Zoning Board of Appeals

Meetings

Called as needed
Village Hall, 2 Lagoon Drive, Hawthorn Woods, IL. 60047

Agendas & Minutes

Agendas are available 48 hours prior to a scheduled meeting
Minutes are available following approval

Members

John Kosik, Chair

Cathy Bayer, Trustee Liaison
Jeff Johnston

Harry Schildkraut

Pam Scaletta

March 18, 2024



Board of Police Commissioners

Meetings

e 3:00 p.m.
e Second Wednesday Quarterly
e Police Department, 2 Lagoon Drive, Hawthorn Woods, IL 60047

Agendas & Minutes

e Agendas are available 48 hours prior to a scheduled meeting
e Minutes are available following approval

Members

e Joe Blanchette
e Harry Mazzone
e Tom Stevens

March 18, 2024



Police Pension Fund Board

Meetings

e 1:00 p.m.
e Third Tuesday Quarterly
e Village Hall, 2 Lagoon Drive, Hawthorn Woods, IL 60047

Agendas & Minutes

e Agendas are available 48 hours prior to a scheduled meeting
e Minutes are available following approval

Members

e Dennis Hoppe
e Jennifer Paulus
¢ John Tennant

e Sarah Canada
e Neil Koplitz

April 10, 2024



Hawthorn
. Woeds

Hawthorn Woods In Bloom Committee

Meetings

6:00 p.m.
Fourth Wednesday as needed
Village Hall, 2 Lagoon Drive, Hawthorn Woods, IL 60047

Agendas & Minutes

Agendas are available 48 hours prior to a scheduled meeting
Minutes are available following approval

Members

Chair - Vacant
James W. Kaiser, Trustee Liaison
Beryl Ibbotson
Samina Imtiazi
Karen Johanson
Farah Laman
Rosey Madulara
DiAnn Meagher
Bob Riddle
Pam Scaletta
Appaji Valavala
AJ Balsamo

March 21, 2025



Sustainability Committee

Meetings

7:00 p.m.
First Thursday Quarterly
Village Hall, 2 Lagoon Drive, Hawthorn Woods, IL 60047

Agendas & Minutes

Agendas are available 48 hours prior to a scheduled meeting
Minutes are available following approval

Members

Mary Kay Swanlund, Chair
Anne Hurst, Trustee Liaison
Cathy Bayer

John Bickley

Jodi Clute

Kathy Felice

Todd Klein

Farah Laman

Mahmood Mohiuddin

January 10, 2025



Village of Hawthorn Woods — Organizational Chart
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Administration Department Organizational Chart

Mayor and Village
Board of Trustees

Chief Operating
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Public Works Department Organizational Chart
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Police Department Organizational Chart
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Community Development Department Organizational Chart
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Parks and Recreation Department Organizational Chart

Director of Parks &
Recreation

(1)

T

Summer Intern
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Finance and Human Resources Department Organizational Chart

Chief Financial Officer/
Human Resources Director [
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Freedom of Information Act Requests

The Village of Hawthorn Woods provides a form as a convenience to those who
wish to request records through the Illinois Freedom of Information Act.
Additionally, Records can be requested in person at Village Hall, Police
Department or Public Works Department, or via fax or email. FOIA requests can
also be mailed to one of the Village’s FOIA Officers at 2 Lagoon Drive, Hawthorn
Woods, IL 60047.

Freedom of Information FOIA Officers

¢ Donna Lobaito, Chief Administrative Officer/Village Clerk
o (847)540-5222
o dlobaito@vhw.org
¢ Amy Belmonte, Community Development Office Manager
o (847)847-3537
o abelmonte@vhw.org
e Gabriela Kakareko, Police Records Manager
o (847)438-9050
o gkakareko@hwpd.com
o Kelley Foster, Office Specialist
o (847)540-5227
o kfoster@vhw.org



List of Documents for Immediate Release

e Village Board Meeting Minutes (Once approved)

¢ Committee, Commission Meeting Minutes (Once approved)
e Ordinances

e Resolutions

e Subdivision Covenants

Fees for Freedom of Information Act Requests

e First 50 pages of black and white copies up to 11”x17” — No fee

e After 50 pages of black and white copies up to 11”x17” - $0.15/page

e Color copies up to 11”x17” — $0.20/page

e Copies — All other sizes: black and white, and color - $2.00/page

e Certification of a record - $1.00

e Records maintained in electronic format — No fee

e Commercial requests — A public body may charge up to $10 for each hour
spent by personnel in searching for and retrieving a requested record, but no
fees shall be charged for the first 8 hours spent by personal in searching for
or retrieving requested records



FREEDOM OF INFORMATION REQUEST FOR PUBLIC RECORDS

TO:  FOIA Officer Village Hall Phone: 847-438-5500
Village of Hawthorn Woods Village Hall Fax:  847-438-1459
2 Lagoon Drive Police Phone: 847-438-9050
Hawthorn Woods, IL 60047 Police Fax: 847-438-5308
Public Works Phone:847-438-5500
FROM:
Name
Street Address
City State Zip Code
Phone Number Fax Number
Email Address

Signature of Requestor

SPECIFIC DESCRIPTION OF REQUESTED RECORD(S):

(Note: Requests may be exempt under the provisions of the Freedom of Information Act)

Is this request being made for commercial purposes? Yes No
(Note: It is a violation of the Freedom of Information Act for a person to knowingly obtain a public
record for a commercial purpose without disclosing that it is for a commercial purpose)

Do you wish to only inspect the above referenced record(s)? Yes No

If copies are requested, what type of copies would you like to receive?

Printed Copy Electronic Copy Certified Copy



Freedom of Information Act Fees

First 50 pages of black and white copies up to 11”°x17” — No fee

After 50 pages of black and white copies up to 11”x17” - $0.15/page

Color copies up to 117x17” — $0.20/page

Copies — All other sizes: black and white, and color - $2.00/page

Certification of a record - $1.00

Records maintained in electronic format — No fee

Commercial requests — A public body may charge up to $10 for each hour spent by personnel
in searching for and retrieving a requested record, but no fees shall be charged for the first 8
hours spent by personal in searching for or retrieving requested records

This form is being provided as a convenience to those wishing to request public records. It is
not required that this form be used to file a Freedom of Information Act request.

For FOIA Officer’s Use Only
Date FOIA Request Received: Date Response Due:




5 ILCS 140/5

LIST OF DOCUMENTS/CATEGORIES OF RECORDS— AVAILABLE UNDER THE FREEDOM OF
INFORMATION ACT—VILLAGE OF HAWTHORN WOODS, 2 LAGOON DRIVE, HAWTHORN
WOODS, IL 60047

Administration/Village Clerk

¢ FOIA request form

e FOIA logs

e Approved minutes, excluding Executive Session minutes
e Ordinances

* Resolutions

e Contracts/Agreements

e Certificates of insurance

e Committee appointments

e Census information

e Voter registration

e Liens

e Business license information
e Liquor license information

e Letters of credit and bonds

e Schedule of fees

e Meeting calendars

e Meeting agendas

e  Year in Review report

e Newsletters

e Election information

e Solicitor applications and information
¢ Fair Housing Policy

o Foreclosure notices

Community Development Department

e Village Code books for review

e Building codes and regulations and Village amendments

e Contractor registration information

e Residential Permit application

¢ Commercial Permit application

e Planning and Zoning applications and corresponding documents
e Sign code and zoning code requirements



e Zoning map

e Street map

e FOIA request forms

e Village organizational chart

e Solar energy information

e Application for Committee Review
e Draw Down Deposit Application
¢ Economic Development Booklet
e 2017 Market Analysis

e Subdivision covenants

e Comprehensive Plan

e Overall Bike Plan

¢ Building Guidelines

Finance Department

e Annual compensation information

e Annual treasurer’s report

e Bills report

e Tax levy ordinance

e Budgets

e Annual Comprehensive Financial Report
e Amusement tax information

e Food and Beverage tax information

e Organizational chart

e Section 504 Anti-discrimination Policy

e Comprehensive Job Description, Salary and Benefit Analysis Plan Update
e Compensation Plan

¢ Popular Annual Financial Report

e Management letters

e Sales tax information

e Property tax information

¢ Public Act 97-0609

e Prevailing wage information

¢ Employment application

e ADA Act Coordinator information

Parks and Recreation Department

e Aquatic Center pass information
¢ Aquatic Center rental information
e Recreational program information



e Parks and Recreation organizational chart
e Summer brochures

e Activity books

e Memorial donation information

e Park map and list of amenities

e Volunteer information

e Activity registration information

e Soccer registration information

¢ Facility rental information

e Barn information

e Community Room information

e Park pavilion and gazebo information

¢  Senior gathering information

¢ SRACLC information

e Sponsorship opportunities

e Landscape Maintenance Agreements

o Affiliate Field Use Agreements

¢ Island/Cul-De-Sac Maintenance Agreements
e Sponsorship packet

e  Summer concert performer information

Police Department

e Complaint Against Department Member Form
e CAD location notes form

e Child safety seat inspection form

e Completed crash reports

e Completed case reports

e Copy of local ordinance and moving violations
e Copy of administrative tow explanation form
e Copy of Zoom court information

e  Current shift roster

e FOIA request forms

o Inter-Office staff directory phone numbers

e LexisNexis crash report instructions

¢ Police annual report

e Police organizational chart

e Police employee names and badge numbers

e Police union contracts

e Ride-Along application form

e Rules of the Road (English/Spanish)

e House watch application form

e Police hiring eligibility list



e Block party request information

¢ Code Red emergency notification registration
e  Overnight parking registration

¢ Police Support Fund documents

e Save a Star Drug Disposal Program documents
e Living with the Wild documents

5 ILCS 140/5

LIST OF DOCUMENTS/CATEGORIES OF RECORDS— AVAILABLE UNDER THE FREEDOM OF
INFORMATION ACT—VILLAGE OF HAWTHORN WOODS, 35 OLD MCHENRY ROAD,
HAWTHORN WOODS, IL 60047

Public Works

e Floodplain map

e FOIA request form

e Solid Waste & Recycling Collection guide
e Emerald Ash Borer information

e NPDES information and annual reports
¢ Snow Plow Know Hows

e  Address files

¢ Final Engineering plans

¢ Snow & Ice Control Paperwork

e Fuel Logs

e Vehicle / Equipment Maintenance Logs
¢ Lift Station Reports

e Training Logs

e Drainage issues

e  Construction projects

e Storm sewer atlas



