ORDINANCE NO. 2t+8(r- 25
AN ORDINANCE AUTHORIZING THE CHIEF OPERATING OFFICER TO AWARD AND
EXECUTE THE CONTRACTUAL BUILDING CLEANING AND CUSTODIAL SERVICES
TO MSCH CORP.

BE IT ORDAINED by the Mayor and Board of Trustees of the Village of Hawthorn
Woods, Illinois, that the Mayor and Chief Operating Officer be, and the same is hereby
authorized and directed, to award the Contractual Building Cleaning and Custodial Services to
MSCH Corp., and execute the Award Contract in an amount not to exceed $978.35 per month,
through December 31, 2026, attached hereto as Exhibit “A”, and, by this reference made a part
hereof.

The foregoing Ordinance was adopted by the Board of Trustees of the Village of

Hawthorn Woods, Illinois on June 23, 2025:

AYES:[Lho_moA, 'ﬂhpgnu,é' _D;-t)r_m'hre B E)Q.bﬁn_ J:lnr(\‘p, IRW

NAYS:

ABSENT AND NOT VOT]NG

¢ \/
APPROVED: \ / / (’4

mmlck DiMaggio, Ma)‘or

o

Donna Lobaito, Village Clerk

ATTEST:

ADOPTED: (%tuu- A3 2035

APPROVED:_ (O\(a4 0 4% 2025
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SPECIFICATIONS AND CONTRACT DOCUMENTS

FOR

CONTRACTUAL BUILDING CLEANING AND CUSTODIAL SERVICES

FOR VILLAGE BUILDINGS

Required For Use By:

VILLAGE OF HAWTHORN WOODS
Hawthorn Woods, 1llinois 60047

o CONTRACTOR’S CERTIFICATION - BID PROPOSAL
MUST BE EXECUTED AND NOTARIZED

e BID PROPOSAL
MUST BE EXECUTED AND NOTARIZED

e BIDS TO BE EXECUTED ON PROVIDED FORMS ONLY

e ALL SIGNATURES TO BE SWORN BEFORE A NOTARY PUBLIC

CONTRACT PERIOD: Julv 1. 2025 - December 31. 2026
BID DEPOSIT: $500
PERFORMANCE BOND No
BID OPENING - DATE/TIME/LOCATION: June 12. 2025 at 1:00 p.m.
VILLAGE HALL
2 Lagoon Drive

Hawthorn Woods, Illinois 60047
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LEGAL NOTICE
OF
REQUEST FOR BIDS

Notice is hereby given that the Village of Hawthorn Woods is seeking bids for Contractual
Building Cleaning and Custodial Services Program for Village Buildings, in accordance with
specifications currently on file and which may be picked up in the Village Clerk’s Office at the Village of
Hawthorn Woods Village Hall, located at 2 Lagoon Drive, Hawthorn Woods, Illinois 60047 between 8:00
a.m.-4:00 p.m., Monday through Friday. A walkthrough of the facilities will be held on Thursday, June 5,
2025 at 1:00 p.m. at the Village Hall, 2 Lagoon Drive, Hawthorn Woods, Illinois 60047.

Completed bids are due in the Village Clerk’s office of the Hawthorn Woods Village Hall no later
than 1:00 p.m. on June 12, 2025, at which time said bids will be opened and publicly read aloud. The
Village of Hawthorn Woods reserves the right to reject any or all bids, to waive technicalities or to accept
any bid which, in its judgment, will be in the best interest of the public. Bids may not be modified after
submittal. Bids may be withdrawn by written request at any time before the hour set for the bid opening.
No bid may be withdrawn or cancelled after opening of bids for a period of sixty (60) days after the
advertised closing time for the receipt of bids, nor shall the successful bid be withdrawn, cancelled or
modified after having been accepted by the Village. Only bids responsive to the specifications will be
considered. Please direct all questions to the Public Works Department at (847) 540-5223.



INSTRUCTIONS TO BIDDERS

DEFINITIONS

The following words and phrases, as used herein, shall have the meaning ascribed to
them as follows:

A. BIDDER shall mean: Any individual, partnership or corporation submitting a bid for the
work contemplated.

B. VILLAGE shall mean the Village of Hawthorn Woods, Lake County, Illinois, an
Illinois Municipal Corporation.

PREPARATION AND SUBMISSION OF PROPOSAL

The bidder must submit a proposal on the forms furnished by the Village of Hawthorn Woods.
All blank spaces on the proposal form must be filled in if applicable. Authorized signatures are as
follows:

» Individuals - the individual.

» Partnerships - a general partner. In addition, the name of the partnership, the state of
registration and the address of its principal place of business shall be included.

» Corporations - President or other authorized officer and attested to by the Secretary or
Assistant Secretary of the corporation. In addition, the name of the corporation, the state
of incorporation and the address of its principal place of business shall be included. A
certified copy of a resolution of the Board of Directors evidencing the authority of the

official signing the bid to sign the bid shall be included.

The proposal is contained in these documents and must remain attached hereto when submitted.
All signatures and spaces are to be completed in ink or typewritten. Incorrect completion,
execution or submission of bids shall be sufficient grounds for rejection of a bid. The following
documents shall be completed, executed and notarized at the time of submission of a bid:

A, CONTRACTOR’S CERTIFICATION - BID PROPOSAL
B. BID FORM

ALL BIDS SHALL BE SUBMITTED IN SEALED ENVELOPES CARRYING THE
FOLLOWING INFORMATION ON THE FACE:

BIDDER NAME, ADDRESS, SUBJECT MATTER OF BID, DESIGNATED
DATE OF BID OPENING AND HOUR DESIGNATED FOR BID OPENING.



WITHDRAWAL OF PROPOSAL

Bidders may withdraw their bids at any time prior to the time specified in the Bid Notice as the
closing time for the receipt of bids.

However, no bid shall be withdrawn or canceled for a period of sixty (60) calendar days after said
opening of bids, nor shall the successful bid be withdrawn, canceled, or modified after having
been accepted by the Village.

BID DEPOSIT

When required on Page 1 of these Specifications, all bids shall be accompanied by a bid deposit in
the amount specified. Bid deposits shall be in the form of a certified check or cashier’s check or
cash drawn on a responsible bank doing business in the United States and shall be made payable to
the Village of Hawthorn Woods.

The bid deposit of all except the three lowest bidders on each contract will be returned within
twenty (20) calendar days after the opening of the bids. The remaining bid deposits on each
contract will be returned, with the exception of the accepted bidder, after the contract is awarded.
The bid deposit of the accepted bidder will be returned after acceptance by the Village of

satisfactory performance bond where such bond is required or completion of contract where no
performance bond is required.

BASIS OF AWARD

The Village reserves the right to accept or reject any and all bids, in whole or in part, for any
reason, and to waive technicalities. This project is being bid out requesting a Base Bid Amount
per month, an Alternate #1 Bid Amount per month and an Alternate #2 Bid Amount per month
trom each Contractor. See Base Bid, Alternate #1 Bid and Alternate #2 Bid on page 28 of these
documents. The Village has the ultimate decision to award the project based on the Base Bid
Amount, the Alternate #1 Bid Amount or the Alternate #2 Bid Amount per month.

ACCEPTANCE OF BID

It is anticipated that the Village will award the contract at the June Village Board meeting, but the
Village shall make its determination with respect to bids no later than sixty (60) days from the date
of opening of bids. Should the Village fail to act within the times herein specified, all bids shall
be rendered null and void,

SUBLETTING OR ASSIGNMENT OF CONTRACT OF CONTRACT FUNDS

No contract awarded by the Village of Hawthorn Woods shall be assigned, in whole or in part, or
any part of the same sub-contracted without the written consent of the Chief Operating Officer. In
no case shall such consent relieve the bidder from his obligations or change the terms of the
contract.

Any and all subcontractors shall be bound by contract to the same terms as the Bidder. Prior to

commencing any work, subcontractors must place on file with the Village a certificate of
insurance as outlined under “insurance”.



10.

11.

12.

The bidder shall not transfer or assign any contract funds or claims due or to become due without
the written approval of the Chief Operating Officer having first be obtained.

COMPETENCY OF BIDDER

No bid shall be accepted from, or contract awarded to, any person, firm or corporation that is in
arrears or is in default to the Village of Hawthorn Woods upon any debt, contract, or other
obligation or who has failed to perform faithfully any previous contract with the Village. The
Bidder, if requested, must present within forty-eight (48) hours evidence satisfactory to the Village
of performance ability, possession of necessary facilities, equipment, pecuniary resources and
adequate insurance to comply with the terms of these specifications and contract documents. The
Village hereby reserves the right to reject any bid submitted by a Bidder who. in the sole and
exclusive discretion of the Village, cannot completely perform the services or deliver the goods
specified in these specifications.

COMPLIANCE WITH OSHA STANDARDS, THE AMERICANS WITH DISABILITIES
ACT, VILLAGE ORDINANCES AND STATE LAWS

The equipment used by the successful bidder must comply with all requirements and standards
specified by the Occupational Safety and Health Act.

The successful bidder will strictly comply with all ordinances of the Village of Hawthorn Woods,
the laws of the State of [llinois and the United States of America, including, without limitation, the
Americans with Disabilities Act.

MATERIAL INSPECTION AND RESPONSIBILITY

The Village shall have a right to inspect any material to be used in carrying out this contract. The
Village does not assume any responsibility for the availability of any materials and equipment
required under this contract.

TOXIC SUBSTANCES

Bidder shall notify the Village of, and provide material safety data sheets for all substances used
or supplied in connection with this contract, which are defined as toxic under the Illinois Toxic
Substances Disclosure to Employees Act. Materials, components, or completed work not
complying therewith, may be rejected by the Village and shall be replaced by the successful
Bidder at no cost to the Village. Any materials or components rejected shall be removed within a
reasonable time from the premises of the Village at the expense of the successful Bidder.

TERMINATION OF CONTRACT

A. The Village may. by written notice of default to the bidder, terminate the
whole or part of this contract in any one of the following circumstances:

1. [f the bidder fails to make delivery of the supplies or to perform
the services within the time specified herein or any extension
thereof; or fails to provide the supplies or to perform the service at
the exact price accepted by the Village (and any charges for
contract changes mutually agreed to by the Village and the bidder);

6



13.

If the bidder fails to perform any of the other provisions of the
contract, or so fails to make progress as to endanger performance
of this contract in accordance with its terms, and in either of these
two circumstances does not cure such failure within such period of
time as the Chief Operating Officer may direct in writing;

If it is determined that bidder knowingly falsified information
provided to the Village;

If it is determined that bidder offered gifts or gratuities to a Village
officer, employee, or agent whether in their official capacity or
not;

Any order is entered in any proceeding against the bidder
decreeing the dissolution of the bidder and such order remains in
effect for sixty (60) days; or,

The bidder shall apply to any tribunal for the appointment of a
trustee or receiver of any part of the assets of the bidder, or
commence any proceedings relating to the bidder under any
bankruptcy, reorganization, arrangement, insolvency, readjustment
of debt, dissolution or other liquidation law of any jurisdiction, or
any such application shall be filed, or any such proceedings shall
be commenced, against the bidder, and the bidder indicates its
approval, consent or acquiescence, or an order shall be entered
appointing such trustee or receiver or adjudicating the bidder
bankrupt or insolvent, or approving the petition in any such
proceeding, and such order remains in effect for sixty (60) days.

In the event the Village terminates this contract in whole or in part as provided in
Paragraph (A) of this clause, the Village may procure, upon such terms in such manner as
the Chief Operating Officer may deem appropriate, supplies or services similar to those so
terminated, and the bidder shall be liable to the Village for any excess costs for such
similar supplies or services, provided that the bidder shall continue the performance of this
contract to the extent not terminated under the provisions of this clause.

EQUAL EMPLOYMENT OPPORTUNITY

Each contracting agency shall ensure every contract to which it is a party shall contain the
following clause.

In the event of the contractor’s non-compliance with the provisions of this equal employment
opportunity clause, the Illinois Human Rights Act or the Rules and Regulations of the Illinois
Department of the Human Rights (“Department”), the Contractor may be declared ineligible for
future contracts or subcontracts with the State of [llinois or any of its political subdivisions or
municipal corporations, and the contract may be canceled or voided in whole or in part, and such
other sanctions or penalties may be imposed or remedies invoked as provided by statute or
regulation. During the performance of this contract, the contractor agrees as follows:

That it will not discriminate against any employee or applicant for employment because of
race, color, religion, sex, marital status, national origin, or ancestry, age, physical or mental
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handicap unrelated to ability, or an unfavorable discharge from the militarv service; and
further that it will examine all job classifications to determine if minority persons or
women are under-utilized and will take appropriate affirmative action to rectify any such
under-utilization.

That, if it hires additional employees in order to perform this contract or any position
thereof, it will determine the availability (in accordance with the Department's rules and
regulations) of minorities and women in the area(s) from which it may reasonably recruit
and it will hire for each job classification for which employees are hired in such a way that
minorities and women are not under-utilized.

That, in all solicitations or advertisements for employees placed by it or on its behalf, it
will state that all applicants will be afforded equal opportunity without discrimination
because of race, color, religion, sex, marital status, national origin or ancestry, age,

physical or mental handicap unrelated to ability, or an unfavorable discharge from military
service.

That it will send to each labor organization or representative of workers with which it has
or is bound by a collective bargaining or other agreement or understanding, a notice
advising such labor organization or representative of the contractor’s obligations under the
[llinois Human Rights Act and the Department's Rules and Regulations.

If any such labor organization or representative fails or refuses to cooperate with the
contractor in its efforts to comply with such act and rules and regulations, the contractor
will promptly so notify the Department and the contracting agency and will recruit
employees from other sources when necessary to fulfill its obligations thereunder.

That it will submit reports as required by the Department’s rules and regulations, furnish
all relevant information as may from time to time be requested by the department or the
contracting agency, and in all respects comply with the Illinois Human Rights Act and the
Department’s rules and regulations.

That it will permit access to all relevant books, records, accounts, and work sites by
personnel of the contracting agency and the Department for purposes of investigation to
ascertain compliance with the Illinois Human Rights Act and the Department’s rules and
regulations.

That it will include verbatim or by reference to the provisions of this clause in every
subcontract it awards under which any portion of the contract obligations are undertaken or
assumed, so that such provisions will be binding upon such subcontractor. In the same
manner as with other provisions of this contract, the contractor will be liable for
compliance with applicable provisions of this clause by such subcontractors; and further it
will promptly notify the contracting agency and department in the event any subcontractor
fails or refuses to comply therewith. In addition, the contractor will not utilize any
subcontractor declared by the Illinois Human Rights Commission to be ineligible for
contracts or subcontracts with the State of Illinois or any of its political subdivisions or
municipal corporations.



14, CONTRACTOR'’S INSURANCE SPECIFICATIONS

The successful bidder shall not commence work under the contract until he/she has obtained all
insurance required herein and such insurance has been approved by the Village.

The successful bidder shall maintain limits no less than:

TYPE OF INSURANCE MINIMUM INSURANCE COVERAGE
COMMERCIAL GENERAL LIABILITY
1. Comprehensive Form COMBINED SINGLE LIMIT PER
2. Premises - Operations OCCURRENCE
3. Explosion & Collapse Hazard FOR BODILY INJURY, PERSONAL INJURY,
4. Underground Hazard AND PROPERTY DAMAGE
5. Products/Completed Operations Hazard $1,000,000
6. Contractual Insurance - With an
endorsement on the face of the certificate GENERAL AGGREGATE
that it includes the "Indemnity” paragraph $2,000,000

of the specifications

7. Broad Form Property Damage -
construction projects only.

8. Independent contractors

9. Personal Injury

BUSINESS AUTOMOBILE LIABILITY COMBINED SINGLE LiviT PER

OWNED, NON-OWNED. OR RENTED OCCURRENCE FOR BODILY INJURY AND
PROPERTY DAMAGE
$1,000,000

WORKER'S COMPENSATION AND AS REQUIRED BY APPLICABLE LAWS

OCCUPATIONAL DISEASES

EMPLOYER'S LIABILITY PER QCCURRENCE $1,000,000

Coverage shall be at least as broad as (1) Insurance Services Office Commercial General
Liability occurrence form CG 0001 (ED. 11/85) with the Village named as additional insured;
(2) if requested, Owners and Contractors Protective Liability policy with the Village named as
insured; (3) Insurance Services Office Business Auto Liability form number CA 0001 (Ed.
10/90 or newer), Symbol 01 “Any Auto”; and (4) Workers Compensation as required by the
Labor Code of the State of Illinois and Employers” Liability insurance.

In the event of accidents of any kind, the successful bidder shall furnish the Village with copies
of all reports of such accidents at the same time that the reports are forwarded to any other
interested parties.

Any deductibles or self-insured retentions must be declared to and approved by the Village. At

the option of the Village, either: the insurer shall reduce or eliminate such deductibles or self-
insured retention as respects the Village, its officials, agents, employees, and volunteers; or the
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successful Bidder shall procure a bond guaranteeing payment of losses and related
investigation, claim administration and defense expenses.

INSURANCE POLICY(S) ENDORSEMENT
SHALL BE PROVIDED PRIOR TO THE COMMENCEMENT OF WORK.

VILLAGE OF HAWTHORN WOODS (the "Village")
2 Lagoon Drive
Hawthorn Woods, Illinois 60047

A. POLICY INFORMATION.

Insurance Company

Policy Number

Policy Term  (From) (To)

Endorsement Effective Date

Named Insured

Address of Named Insured

Limit of Liability Any One Occurrence/
Aggregate §

8. Deductible or Self-Insured Retention (Nil unless

otherwise specified:) $

NG ol e

B. VERIFICATION OF COVERAGE.

The successful bidder shall fumish the Village with certificates of insurance naming the
Village, its’ officials, agents, employees and volunteers as additional insureds, and with
original endorsements effecting coverage required. The certificates and endorsements

for each insurance policy are to be signed by a person authorized by that insurer to bind
coverage on its behalf.

The attached Additional Insured Endorsement (Exhibit A) shall be provided to the
insurer for their use in providing coverage to the additional insured. Other additional
insured endorsements may be utilized, if they provide a scope of coverage at least as
broad as the coverage stated on the attached endorsement (Exhibit A). The Village

reserves the right to request full certified copies of the insurance policies and
endorsements.

C. POLICY AMENDMENTS.

Each policy shall contain, or be endorsed to contain, the following provisions:

1. INSURED.
(COMMERCIAL GENERAL LIABILITY AND BUSINESS AUTOMOBILE LIABILITY)

The Village, its officials, agents, employees, and volunteers are to be included as
insureds with regard to liability and defense of claims arising from: (a)
activities performed by or on behalf of the successful bidder, (b) products and
completed operations of the successful bidder, (c) premises owned, leased or
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used by the successful bidder, and (d) automobiles owned, leased, hired or
borrowed by the successful bidder. The coverage shall contain no special

limitations on the scope of protection afforded to the Village, its officials,

agents, employees, and volunteers.

CONTRIBUTION NOT REQUIRED.
(COMMERCIAL GENERAL LIABILITY AND BUSINESS AUTOMOBILE LIABILITY)

The insurance afforded by the policy shall be primary insurance as respects the
Village, its officials, agents, employees, and volunteers; or stand in an unbroken
chain of coverage excess of the successful bidder’s scheduled underlying
primary coverage. In either event, any other insurance or self-insurance
maintained by the Village, its officials, agents, employees, and volunteers shall
be excess of this insurance and shall not contribute with it.

SEVERABILITY OF INTEREST.
(COMMERCIAL GENERAL LIABILITY AND BUSINESS AUTOMOBILE LIABILITY)

The insurance afforded by the policy applies separately to each insured who is
seeking coverage or against whom a claim is made or a suit is brought, except
with respect to the Company's limit of liability.

SUBCONTRACTORS.
(ALL COVERAGES)

The successful bidder shall include all subcontractors as insured under its
policies or shall furnish separate certificates and endorsements for each
subcontractor. All coverages for subcontractors shall be subject to all of the
requirements stated in this Section.

PROVISIONS REGARDING THE INSURED'S DUTIES AFTER ACCIDENT OR LOSS.
(COMMERCIAL GENERAL LIABILITY AND BUSINESS AUTOMOBILE LIABILITY)

Any failure to comply with reporting provisions of the policy shall not affect
coverage provided to the Village, its officials, agents, employees, and
volunteers.

CANCELLATION NOTICE.
(ALL COVERAGES)

The insurance afforded by the policy shall not be suspended, voided, canceled,
reduced in coverage or in limits except after thirty (30) days' prior written notice
by certified mail return receipt requested has been given to the Village. Such
notice shall be addressed as shown in the heading of the endorsement.

INDEMNITY/HOLD HARMLESS PROVISIONS.
(ALL COVERAGES)

The insurance afforded by the policy shall include the “Indemnity/Hold
Harmless” provisions set forth below.
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8. ACCEPTABILITY OF INSURERS.
(ALL COVERAGES)

Insurance is to be placed with insurers with a Best’s rating of no less than A-VII
and licensed to do business in the State of Illinois.

9. ASSUMPTION OF LIABILITY,
(ALL COVERAGES)

The successful bidder assumes liability for all injury to or death of any person or
persons including employees of the successful bidder, any subcontractor, any
supplier or any other person and assumes liability for all damage to property
sustained by any person or persons occasioned by or in any way arising out of
any work performed pursuant to the contract.

D. SIGNATURE OF INSURER OR AUTHORIZED REPRESENTATIVE OF
THE INSURER.

L, [aercacae (Pher a
(print/type fiame), warrant that I have authority to bind the below-listed

insurance company and by Ln/ys_i\gfnz%.hereon do so bind this company.
2 | \/\_/’/-_

Signature of: -
Authorized Representative (Original signature required on
endorsement furnished to the Village).

ORGANIZATION: L%
ADDRESS:
TITLE: 705

TELEPHONE: (#47) =

INDEMNITY AND HOLD HARMLESS PROVISION

To the fullest extent permitted by law, the Bidder hereby agrees to defend, indemnify and hold
harmless the Village, its elected and appointed officers, agents, employees, and volunteers, against
all injuries, deaths, loss, damages, claims, patent claims, suits, liabilities, judgments, costs and
expenses, (including without limitation, court costs and attorney's fees) incurred by reason of (a)
any actual or asserted failure of Bidder to fully comply with all applicable Environmental Laws or
other governmental requirements, or the presence, handling, use or disposition of any Hazardous
Materials (even though permissible under all applicable Environmental Laws) or (b) any damage
to any property or any injury (including but not limited to death) to any person to the extent that
such 1njury or damage shall be caused by or arise from (i) the act, neglect, fault, or omission by or
of Bidder or any of its agents, employees or subcontractors to meet any standards imposed by any
duty with respect to the injury or damage or the conduct or management of any work or thing
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15.

16.

17.

18.

whatsoever done by any of them, (ii) any liability arising under any act for the protection of
employees or (iii) any breach of or failure of full and timely performance on the part of Bidder of
any covenant or agreement on the part of the Bidder to be performed pursuant to this Agreement.
The provisions of this Article shall survive the termination of this Agreement with respect to any
claims or liability occurring prior to such termination. The acceptance by the Village of, or failure
of the Village to object to, any Work performed by or for Bidder shall not supersede or diminish
any obligation or duty of Bidder with respect to such Work or render the Village responsible for
any injury or damage suffered by any party arising out of any act or omission of Bidder or any
subcontractor or sub-subcontractor of Bidder in or about the performance of such Work.

The successful bidder expressly understand and agrees that any performance bond or insurance
policies required by this contract, or otherwise provided by the successful bidder, shall in no way
limit the responsibility to indemnify, keep and save harmless and defend the Village, its officials,
agents, employees, and volunteers, as herein provided.

The successful bidder further agrees that to the extent that money is due the successful bidder by
virtue of the contract, an amount of said money as shall be considered necessary in the judgment
of the Village, may be retained by the Village to protect itself against said loss until such claims,
suits, or judgments shall have been settled or discharged and/or evidence to that effect shall have
been furnished to the satisfaction of the Village.

EXAMINATION OF SITE

The Bidder shall carefully examine the site and become familiar with the conditions under which
he will have to execute the work required under this contract. Failure to do so will in no way
relieve the bidder of his responsibility under this contract. The Village has scheduled a
walkthrough of all facilities that will be held on Thursday, June 5 at 1:00pm at the Village Hall, 2
Lagoon Drive, Hawthorn Woods, Illinois 60047,

ADDITIONAL WORK

The Village reserves the right to order additional work during the course of the contract. Prior to
commencing any additional work, the bidder shall submit his charges for performing the work and
shall not proceed until the Village has approved the charges.

PROTECTION OF EXISTING FACILITIES

Existing facilities, including furniture, floor coverings, windows/doors, and so forth, shall be

protected by the bidder. Any damage to existing facilities shall be reported to the Village and
shall be repaired promptly by the Bidder when ordered to do so by the Village. All repairs of
damage to existing facilities shall be made to the satisfaction of the Village. Failure to repair
damage shall be just cause for withholding payment for work which becomes due.

REFERENCES

The Bidder shall submit a list of three (3) references with the name of a contact person and current
phone number at the time of bid submission.
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19.

BACKGROUND CHECKS

The Village shall require background checks on all Contractor employees performing work under this
contract. If the Contractor performs their own background checks, those may be submitted to the
Hawthom Woods Police Department meeting this requirement, including fingerprinting and check for
any criminal history. 1f Contractor doesn’t conduct own background check, prior to commencing
work, the Contractor shall submit to the Village, the names, home addresses, date of birth, social
security numbers, immigration documents (if applicable), and driver’s license numbers of all
employees, including substitute workers, to be engaged in work specified herein or having access to
the buildings in an inspection or supervisory capacity and the Contractor shall cause to be completed
fingerprint charts and personal history statements of all employees. No emplovees at any time shall
commence work until the above listed information has been submitted to and authorization from
prospective employees for the Village to perform the security clearances required. Background checks
shall be initially paid for by the Contractor and shall be updated on an annual basis at no additional
cost to the Village. If performing background checks through the Village, the cost for one background
check for one employee is $28 each.
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DIVISION 1 - GENERAL REQUIREMENTS
Section 01010 - Summary of Work

1.00 GENERAL

A. The work of this Contract is comprised of :
l.  Cleaning schedule for:
a. Village Hall/Barn, 2 Lagoon Drive, (approximately 6,227 square feet)
b. Police Department, 2 Lagoon Drive (approximately 3,814 square feet)
¢. Public Works Facility, 35 Old McHenry Road (approximately 1,275 square feet)
d. Aquatic Center, 94 Midlothian Road (approximately 2,042 square feet)

1,05 OWNER OCCUPANCY
A. Owner may occupy the premises during the entire period of maintenance for the
conduct of his normal operations. Cooperate with Owner's Representative in all

maintenance operations to minimize conflict, and to facilitate Owner usage.

B. Contractor shall, at all times, conduct his operations as to ensure the least
inconvenience to the general public.

C. Work shall be complete by Contractor each day worked, anytime between Spm and 8am
the next day and must occur on Monday through Friday, other than Sunday night to
Monday morning.

END OF SECTION
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DIVISION 2 - BUILDING CLEANING & CUSTODIAL SERVICES

Section 0201 - Cleaning Requirements & Schedule

1.00 GENERAL
1.01  DESCRIPTION
A. Work Included: Scope as defined for Building Cleaning & Custodial Services shall consist
of but not be limited to the requirements as set forth in the Cleaning Requirements and
Schedule and services will be provided from July1, 2025 until December 31, 2026.
102 QUALITY ASSURANCE
A. Qualification of workers:
Provide at least one person who shall be present at all times during execution of this
portion of the work and who shall be thoroughly familiar with the extent of work and its
best methods of execution, and who shall direct all work performed under this section.
1.03 JOB CONDITIONS
A. Scheduling:
ke Monday through Friday with all work being complete anytime between Spm and
8am the next day, other than Sunday night to Monday moming. Twice weekly
must not be two consecutive days.
2.00 PRODUCTS
A. Al paper goods and plastic garbage can liners shall be provided by the Village.
B. All cleaning supplies shall be provided in adequate supply by Village.
C. All cleaning equipment shall be provided by the Village.
3.00 EXECUTION
3.01 CLEANING REQUIREMENTS AND SCHEDULE
VILLAGE HALL/BARN
A, Downstairs - 1 Workspace. 4 Offices & Copv Room Twice Weekly
1. Vacuum carpeting and rugs
2. Dust tables, chairs, mantle, desk with non-residual (oil) polish
3. Dust filing cabinets
4, Empty wastebaskets, replace liners
5. Empty recycling containers
6. Dust window sill and window treatment removing cobwebs and insects
7. Wash interior glass and windows
8. Dust for cobwebs from floor to ceiling
9. Sanitize all door handles
10.  Sanitize telephone handles
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11. Clean baseboards

Downstairs - Office Lohhv Twice Weekly

. Damp Mop floor

Empty wastebaskets. replace liner

Clean tables and counter

Vacuum carpeting and rugs

Dust window silf and window treatment removing cobwebs and insects
Wash interior glass and windows

Dust for cobwebs from floor to ceiling

Clean baseboards

Sanitize door hand|es

Downstairs - Office Kitchenette 7icc Weekly
1. Scour sink

Clean microwave inside and outside (weekly)
Wipe down cabinets/refrigerator and countertops
Vacuum carpeting and rugs

Replace paper goods as needed - a supply should always be kept under the
sink in that area.

Empty waste container, replace liner,
Dust for cobwebs from floor to ceiling
Clean baseboards

Clean refrigerator inside ( monthly)

VXN Lo~
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wnstairs - Office Bathroom Twice Weekly
Damp mop the floor
Clean mirror
Sanitize toilet and tank

Dust window sil| and vacuum window treatment removing cobwebs and insects

Wash interior glass and windows
Dust for cobwebs from floor to ceiling
Clean baseboards
Replenish baper goods as needed - An extra supply should be left
under the counter.,
10.  Empty and clean waste container replace liner
1. Sanitize bathroom door handles

Upstairs - Six Offices Twice Weekly
1

Vacuum carpeting and rugs
Dust tables, chairs, desk with non-residual (oil) polish
Dust filing cabinets

Empty Wwastebaskets, replace liners

Empty recycling containers

Dust window sills and window treatments removing cobwebs and insects
Wash interior glass and windows

Dust for cobwebs from floor to ceiling

Clean baseboards

Sanitize all entrance door handles

Sanitize telephone handles
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G.

Upstairs — Copv Room Twice Weekly

I ol B e

0.

Vacuum carpeting and rugs

Empty wastebaskets, replace liners

Empty recycling containers

Dust for cobwebs from floor to area reachable with long handled duster
Clean baseboards

Sanitize all entrance door handles

Clean all counter tops

Wipe down cabinets

Clean mini-fridge (monthly)

Barn Lobby Twice Weekly

Damp Mop floor

Dust window sill and window treatment removing cobwebs and insects
Wash interior glass and windows

Dust for cobwebs from floor to ceiling

Clean baseboards

Sanitize door handles

Vacuum carpeting and rugs

Empty and clean waste baskets

Dust tables and vacuum chairs

arn Lobbv Handicapped Lift Area Twice Weekly

Vacuum floor

Vacuum the floor of the handicapped chair lift

Dust the handicapped chair lift

Remove cobwebs from walls, ceilings and floors, and insects from windows and
ledges

Barn Lobby (3) Bathrooms Twice Weekly

R Sl e

8.
9.

10.
11.
12.

Damp mop the floor

Clean mirror

Sanitize toilet and tank

Scour sink and wipe counter top

Dust for cobwebs from floor to ceiling

Clean baseboards

Replenish paper goods as needed - An extra supply should be left
under the counter,

Clean doors and partitions

Empty and clean waste container, replace liner

Sanitize bathroom entrance door handles

Men’s restroom, clean urinal screen, replace deodorizer as needed
Clean and fill soap dispenser

Barn — Dias and Kitchen Once Weekly

O th e bd 1D e

Sweep and damp mop floors in all areas

Clean and disinfect outside of refrigerator

Clean and disinfect inside and outside of microwave
Clean stovetop and front of stove

Clean all counter tops and scour sinks

Wipe down cabinets
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7. Dust for cobwebs from floor to ceiling in kitchen in barn

8. Dust for cobwebs from floor to area reachable with long handled duster in Barn

9. Clean baseboards

10.  Empty waste containers, replace liners

11. Replace paper goods as needed - a supply should always be kept under the
sink in that area.

Monthly

1. Vacuum the carpeting on the stage area and stairs

2. Clean oven in kitchen

3. Clean the refrigerator

4, Clean with disinfectant the main floor area of the Barn and Kitchen

5. Dust or vacuum for cobwebs wall areas and ducts

6. Remove scuff marks off floor

POLICE DEPARTMENT

A. Police Station Offices — Downstairs and Upstairs Twice Weekly
1 Vacuum carpeting and rugs

2 Vacuum stairs

3 Dust tables, chairs, desk with non-residual (oil) polish
4. Dust filing cabinets

S. Clean partitions
6

W

8

9

Empty wastebaskets, replace liners
Empty recycling containers
Dust window sill and window treatment removing cobwebs and insect
Wash interior glass and windows
10.  Dust for cobwebs from floor to ceiling
11.  Sanitize office door handles
12, Sanitize telephone handles
13.  Clean baseboards

B. Kitchen Area Twice Weekly

Scour sink

Clean microwave inside and outside

Wipe down cabinets/countertops/drying rack, put away dishes
Clean tables

Replace paper goods as needed - a supply should always be kept under the
sink in that area.

Empty and clean waste container, replace liner.

Dust for cobwebs from floor to ceiling

Clean baseboards

Clean refrigerator (Monthly)

e

oo~y

C. Police Locker Room Twice Weekly
1. Clean fronts and tops (when clear) of all lockers
2. Vacuum carpeting, both floor and benches
3. Empty waste containers, replace liners

D. Police Bathroom (3) Twice Weekly
1. Damp mop the floor
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8.
9.
10.
11.
12.

Clean mirror

Sanitize toilet and tank

Scour sink and wipe counter tap

Dust for cobwebs from floor to ceiling

Clean baseboards

Replenish paper goods as needed - An extra supply should be left
under the counter.

Empty and clean waste container, replace liner

Clean doors and partitions

Sanitize bathroom door handles

Men’s restroom, clean urinal screen, replace deodorizer as needed
Clean and fill soap dispenser

Lobby Twice Weekiy

©NAU AL

Vacuum carpeting

Dust window sill and window treatment removing cobwebs and insects
Wash interior glass and windows

Dust for cobwebs from floor to ceiling

Clean baseboards

Sanitize door handles

Dust chairs and benches

Clean tables and counter

Police Booking Room and Bathroom Twice Weekly

Bathroom

B0 00 o pm b g kS =

0.

B
1
2.
3
4

Damp mop the floor

Clean mirror

Sanitize toilet and tank

Scour sink and wipe counter top

Dust for cobwebs from floor to ceiling

Clean baseboards

Replenish paper goods as needed

Empty and clean waste container, replace liner
Sanitize all door handies

Clean and fill soap dispenser

ooking Room

Damp Mop Floor

Wipe baseboards

Clean the benches

Dust for cobwebs from floor to ceiling



PUBLIC WORKS FACILITY

A.

Public Works Office Area (3 offices) Once Weeklv

WR_NADN D=

Vacuum all carpeting and rugs

Dust tables, chairs, desk with non-residual (oil) polish

Dust all baseboards

Dust window sill and window treatment removing cobwebs and insects
Dust all filing cabinets and copy machine

Vacuum all stairs and hallways

Damp mop floor and haliway

Empty wastebaskets, replace liners

Empty recycling containers

Wash interior glass and windows

Clean inside and outside of glass window between shop and office
Clean inside and outside of glass windows of doors in hallway between shop and
office

Dust for cobwebs from floor to ceiling

Sanitize all entrance door handles

Sanitize telephone handles

Dust and sanitize outside of water cooler

Clean mini-refrigerator (Monthly)

Front Lobby Public Works Once Weekly

il o

Damp mop floor

Clean the glass front doors and lobby windows inside and outside
Dust tables, chairs and furniture and clean mirror

Dust for cobwebs from floor to ceiling removing cobwebs and insects
Clean baseboards

Public Works Men’s Locker Room Once Weekly
1

.
.
.
.

2
3
4

Disinfect the floors

Clean fronts and tops (when clear) of all lockers and shelves
Empty waste containers, replace liners

Vacuum all stairs and hallways

Public Works (2) Bathrooms Once Weekly

SHIOY A R W RO =

Damp mop the floor

Clean mirror

Sanitize toilet and tank

Scour sink and wipe counter top

Dust for cobwebs from floor to ceiling

Clean baseboards

Replenish paper goods as needed - An extra supply should be left
under the counter.

Clean doors and partitions

Empty and clean waste container, replace liner

Sanitize bathroom entrance door handles

Clean urinal screen, replace deodorizer as needed (Men’s only)
Clean fronts and tops (when clear) of all lockers and shelves (Men’s only)
Clean outside of washer and drier (Men’s only)

Clean and fill soap dispenser
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E. Kitchen Area Once Heekly

Scour sink

Clean microwaves inside and outside.

Wipe down cabinets/countertops/drying rack, put away dishes
Clean table

Replace paper goods as needed - a supply should always be kept under the
sink in that area.

Empty and clean waste container, replace liner.

Dust for cobwebs from floor to ceiling

Clean baseboards

. Dust and sanitize outside of water coolers

0. = Clean refrigerator (Monthly)

1. Scour utility sink and wipe down cabinet in Shop

Vigh 2=

— =100 o

AQUATIC CENTER (to be performed September 15™ through May 15™ each year)

A, Community Room Once Weekly

Damp mop floors

Wipe down tables.

Empty and clean wastebaskets, replace liners
Empty recycling containers

Dust window sill and window treatment removing cobwebs and insects
Wash interior glass and windows

Dust for cobwebs from floor to ceiling
Vacuum chairs

. Clean baseboards

0.  Sanitize all door handles

1. Sweep and damp mop hallway

SRS D S

Bathrooms (2) Once Weekly

I Damp mop the floor

2. Clean mirror

3. Sanitize toilet and tank

4 Scour sink and wipe counter top

5 Dust for cobwebs from floor to ceiling

6 Clean baseboards

7 Replenish paper goods as needed - An extra supply should be left
under the counter.

8. Clean doors and partitions

9. Empty and clean waste container, replace liner

10. Sanitize exterior door handles

11. Men’s restroom, clean urinal screen, replace deodorizer as needed

12, Clean and fill soap dispenser sinks

3.02 DISPOSAL

A Except as otherwise specified, all debris and rubbish in this project shall be disposed of
on the site in a location designated by the Village.
END OF SECTION
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GENERAL CONDITIONS

The contractor shall submit an invoice each month by the first of the month for that month that
includes the total cost to clean the Village Hall/Barn, Police Department, Public Works Facility
and the Aquatic Center. The monthly invoice must correspond to the Total Base Bid, Tota!
Alternate #1 or Alternate ¥2 Bid amount, whichever is awarded by Village, per month except for
the months of September and May, which will be the monthly cost for Village Hall/Barn, Police
Department, Public Works Facility and half the per month cost for the Agquatic Center, if the Total
Base Bid is awarded.

Contract payment - Contract payments are approved by the Board of Trustees on the fourth
Monday of each month, with payment to the Contractor available the following Wednesday by
12:00 noon. Unless otherwise expressed, payment will be placed in the mail.

These specifications, along with any consultation between Contractor and the Owner’s
representative prior to submitting the bid proposal, are intended to include all information
necessary for the work contemplated. In case, by inadvertence or otherwise, these specifications
omit some information necessary for the purpose, the Contractor shall, nevertheless, be required
to perform such work at either no expense to the Village, or at a negotiated cost with the Village
so that the maintenance program may be accomplished according to the true intent and purpose
of these specifications.

END OF SPECIFICATIONS
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CONTRACTOR’S CERTIFICATION - BID PROPOSAL

. as part of its bid on a contract for

(Name of Contractor)

Contractual Building Cleaning and Custodial Services for Village Buildings to the Village of Hawthorn
Woods, Illinois hereby certifies that said contractor is not barred from bidding on the aforementioned
contract as a result of a violation of either 720ILCS 5/33-3 or 5/33 E-4.

BY: SR

Authorized Agent of Contractor

Cikezory (fkrx

SUBSCRIBED AND SWORN BEFORE ME

h

This 2" dayof

dune 2025
MY COMMISSION EXPIRES:
OFFICIAL SEAL
@ KNSHNAS;?TZLIH'nois
Notary Public - CJ L
-q_;-—o Pat Qo My got:'\ymission Explres 3!30f2°27_

g

Krtabaa  PATel
NOTARY PUBLIC
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BID FORM — CONTRACTUAL BUILDING CLEANING AND CUSTODIAL SERVICES
Bid Form - Contractual Building Cleaning and Custodial Services

BID TO: Village of Hawthorn Woods
2 Lagoon Drive
Hawthom Woods, Illinois 60047

FOR: Contractual Building Cleaning and Custodial Services
BID FROM: \n
Name
| Address.
THE UNDERSIGNED DATE: (&

1. Acknowledges receipt of Addenda:

No. , dated

No. , dated
No. , dated
2, Agrees:

A. That this bid shall be good and may not be withdrawn for a period of sixty (60) calendar
days after the scheduled closing time for receiving bids.

B. To accept the provisions of the Instructions to Bidders regarding disposition of Bid
Security.

C. To enter into and execute a Contract with the Village of Hawthorn Woods if awarded on
the basis of this bid, and in connection therewith to:

1. Furnish all Bonds and Insurance required by the Bidding Documents.
2. Accomplish the work in accordance with the Contract.
3. Complete the work within the Contract Time herein specified.

3. CONTRACT TIME: The Contractor shall complete all the work required by the Contract
during the period of time between July 1, 2025 and December 31, 2026.

4. The Village of Hawthorn Woods reserves the right to reject any and all bids for any
reason and to reject the bid of any person or firms who, in its opinion, have not had sufficient
experience in the type of work on which they or bidding, or who is not provided with the
necessary capital, materials, machinery and personnel. including supervisory personnel to
execute the work to be contracted.

BF-1
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BID FORM -~ CONTRACTL AL BULLDING CLEANING AND CUSTODIAL SE

il ”.;h. -J‘.a PN .'."I-'x'. ( .ft Vil / 4 .l"_" Vi

BID 70 Village o Hawihan Woods
I Laguon Drve
Hastlney Winedls Hlthods s ?

FOR: Contracius] Building Cleaning aid Custodial Services
BID FROM; W e
Name

;-;ff.ﬂ-} Liirglimg \E.s _i*:.__l [ ¢ { e b.ng.lﬂ(L WL gCee

\ddress
THE UNDERSIGNED DATE: (% - {|- 2023
I Acknowledges receipr of Addendy:
Noo L L dated DLi12/ J0SS
No. cdated -
S0 dated
2. .-\n_.’._rct.'.-i‘_
A Phitt this bid shal! be govd and may not be withdiawn for & perivd p} SIXTY (60) calendac
day s ufter the scheduled closing time fisy receis ing hids.
B. Lo aecept the provisions (o the Instructions 1w Bidders regarding disposition of Bid
Segurin
. Lo enter into und execute o Contraet with the \'illuge of Hawthorn W sl assarided

the busis of this bid. and i cannection theresith 1o

I Farish 61 Bonds and Dsuranee tequired by 1he Bidding Documents
. “Xecomplish the wirk i accordance wWith the Coniraet
R Conplete the work within the Contracy Fime berein spee/fiod

Re CONTRACT TIME: e € onn e ot shall wamiplere all the work requined by the Coptpag
during the period of ume benwean July 12 2025 und Decernber 1. 24,

4, Phe Village of Flsthorn Wonds resers the right w refeit wny and all mids [or i

femon and o oreject the Big o Ay person or fems w i, inits agimion, ave not had sutliviest

experience 1 the & pe of work o w hich they v hidding, w who s ot provided wirh the
flecessun Capnial materials muchinery and personnel. including sapen isory persgyne! 1o
exeie the work 1o be conited



BASE BID - CONTRACTUAL BUILDING CLEANING AND CUSTODIAL SERVICES

LUMP SUM - Base Bid: Shall include all labor, materials, and equipment required to perform all work
outlined in the specifications and other contract documents for the Village Hall/Barn, Police Department,
Public Works Facility and the Aquatic Center Community Room.

ITEM DESCRIPTION AMOUNT PER MONTH
Village Hall/Barn $
Police Department $
Public Works Facility $
Aquatic Center Community Room $

(September 15" — May 15™, each year)

TOTAL BASE BID $

Total Base Bid amount per month is:

The sum of _Li/l¢ Auncler/ Jevendy -Eiflity S AT (3__ 772 =5 )Dollars.

ALTERNATE #1 BID - CONTRACTUAL BUILDING CLEANING AND CUSTODIAL
SERVICES

LUMP SUM - Alternate #1 Bid: Shall include all labor, materials, and equipment required to perform

all work outlined in the specifications and other contract documents for the Village Hall/Barn and Police
Department only.

ITEM DESCRIPTION AMOUNT PER MONTH
Village Hall/Bam $_. 3
Police Department S

TOTAL ALTERNATE #1 BID $

Total Alternate #1 Bid amount per month is:

The sum of _ 3y fewbrr] §ydy- 2ot chtters and Kolewn fini ($_~c7 /> )Dollars.
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ALTERNATE #2 BID - CONTRACTUAL BUILDING CLEANING AND CUSTODIAL
SERVICES

LUMP SUM - Alternate Bid: Shall include all labor, materials, and equipment required to perform all
work outlined in the specifications and other contract documents for the Village Hall/Barn only.

ITEM DESCRIPTION AMOUNT PER MONTH
Village Hall/Barn §
TOTAL ALTERNATE #2 BID $

Total Alternate #2 Bid amount per month is:

The sum of /..~ Lood 2reps Ve (lhifnry gl Legnly lead} ($ 38/ 5 ) Dollars.
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Upon receipt of written notice of the acceptance of this bid, Bidder will execute the formal contract
attached within ten (10) days.

RESPECTFULLY SUBMITTED, signed and sealed this ] Z.fh day of égnf , 2025,
Name of Bidder: il

Address:
Telephone No.
State of registration or incorporation (if applicable): 10
_ D S pes o W W
Signature: A
Title: 7S /_‘,«-Z%L -'

Corporations must attach a certified copy of a resolution evidencing the authority of the person signing this
bid to do so.

SUBSCRIBED AND SWORN BEFORE ME -OR- (IF A CORPORATION):
this_y7™ day of __—yne , 2025
N (SEAL)
(9@(\‘) e
Notary Public ATTEST:
MY COMMISSION EXPIRES:
aﬂ! 80 /7A 27 ettt il
I OFFICIAL SEAL Secretary
KRISHNA PATEL

-

Notary Public - State of llinois
My Cormmission Expires 3/30/2027

R e e

BF-4
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CONTRACT

1. This agreement. made and entered into this . day of ) , 2025
between the Village of Hawthorn Woods, acting by and through its Mayor and Village Clerk and

o

That for and in consideration of the payments and agreements mentioned in Village of Hawthorn
Woods Specification and Contract Document for Contractual Building Cleaning and Custodial
Services attached hereto, =S (ool agrees with the Village of Hawthorn
Woods at his/their own proper cost and expense to furnish the equipment, material, labor, supplies
and/or services as provided therein in full compliance with all of the terms as such Village of
Hawthorn Woods Specification and Contract Document for Contractual Building Cleaning and
Custodial Services attached hereto.

g Itis understood and agreed that the Village of Hawthorn Woods Specification and Contract
Documents for Contractual Building Cleaning and Custodial Services hereto attached, prepared by
the Village of Hawthorn Woods, is an essential document of this contract and is a part hereof,

4. In witness whereof, the said parties have executed these presents on the date above mentioned.

VILLAGE OF HAWTHORN WOODS :
(VILLAGE SEAL) /7, M /
. / £ ]
A

J
/ Mayor

ATTERT .
BY:
Village Clerk

e d¢ e e oo e e e e o ok e e e ok de vk ke e v ok e ok T ke ok s e ke sk e e o ke e e o ok e ke e ok v e ok e v ok o o o e e ok o ok ok e o o o e vk vk e S v e ok % o

CORPORATE NAME Vevat
(CORPORATE SEAL) ML

Company Name

State of Incorporation

Address of Principal Place of Business

P
- J s
BY? ‘ 2 —
N President
ATTEST:
BY:
Secretary



Please atiach a certified copy of a resolution of the Board of Directors evidencing the authority of the
official signing the bid.

IF A PARTNERSHIP
(CORPORATE SEAL)

PARTNERS DOING BUSINESS UNDER THE NAME OF

State of Registration

Address of Principal Place of Business

General Partner Signature

SUBSCRIBED AND SWORN BEFORE ME

This day of , 2025

MY COMMISSION EXPIRES:

NOTARY PUBLIC

***********************************************************************'k
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EXHIBIT A
ADDITIONAL INSURED ENDORSEMENT

Name of [nsurer:

Name of Insured:

Policy Number:

Policy Period:

Endorsement Effective Date:

This endorsement modifies coverage provided under the following:

Commercial General Liability

Name of Individuals or Organization:

WHO IS AN INSURED section of the policy/coverage document is amended to include as an insured. the
individuals or organization shown above, but only with respect to liability "arising out of your
work".

For purposes of this endorsement, "arising out of your work" shall mean:

-

. Liability the Additional Insured may incur resulting from the actions of a contractor it hires.

2. Liability the Additional Insured may incur for negligence in the supervision of the Named Insured
Contractor's work.

Liability the Additional Insured may incur for failure to maintain safe worksite conditions.

4. Liability the Additional Insured may incur due to joint negligence of the Named Insured
Contractor and the Additional Insured.

L
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VILLAGE OF HAWTHORN WOODS
CONTRACTUAL BUILDING CLEANING AND CUSTODIAL SERVICES
FOR VILLAGE BUILDINGS
REQUEST FOR BIDS
ADDENDUM NO. 1

DATE: June 5, 2025

TO: All Prospective Request for Bid Holders of Record

BY THIS NOTICE, the Village of Hawthorn Woods hereby amends the referenced project
request for bids documents as follows:

l. Remove entire Paragraph 3.01 and replace with the following:

3.01 CLEANING REQUIREMENTS AND SCHEDULE

VILLAGE HALL/BARN

A, Downstairs - 1 Workspace. 4 Offices & Copv Room Tiwice Weekly
Vacuum carpeting and rugs

Dust tables, chairs, mantle, desk with non-residual (oil) polish
Dust filing cabinets

Empty wastebaskets, replace liners

Empty recycling containers

Dust window sill and window treatment removing cobwebs and insects
Wash interior glass and windows

Dust for cobwebs from floor to ceiling

Sanitize all door handles

10.  Sanitize telephone handles

11.  Clean baseboards

12, Clean cabinets in copy room

13, Damp mop floor

P paE on b g W D

B. Downstairs - Office Lobbyv Twice Weekly

Damp Mop floor

Empty wastebaskets, replace liner

Clean tables and counter

Vacuum carpeting and rugs

Dust window sill and window treatment removing cobwebs and insects
Wash interior glass and windows

Dust for cobwebs from floor to ceiling

Clean baseboards

Sanitize door handles

U DD e
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7.
8.

9.
10.
11.

Dust for cobwebs from floor to ceiling in kitchen in barn

Dust for cobwebs from floor to area reachable with long handled duster in
Bam

Clean baseboards
Empty waste containers, replace liners

Replace paper goods as needed - a supply should always be kept under the
sink in that area.

Monthly

A

Vacuum the carpeting on the stage area and stairs

Clean oven in kitchen

Clean the refrigerator

Clean with disinfectant the main floor area of the Barn and Kitchen
Dust or vacuum for cobwebs wall areas and ducts

Remove scuff marks off floor

POLICE DEPARTMENT

A.

Police Station Offices — Downstairs and Upstairs Twice Weekly

VRN R WD

Vacuum carpeting and rugs

Vacuum stairs gnd hallways

Dust tables, chairs, desk with non-residual (oil) polish
Dust filing cabinets

Do snmadiél nean
>

Empty wastebaskets, replace liners

Empty recycling containers

Dust window sill and window treatment removing cobwebs and insect
Wash interior glass and windows

Dust for cobwebs from floor to ceiling

Sanitize office door handles

Sanitize telephone handles

Clean baseboards

Kitchen Area Twice Weekly

SR

8 o %

Scour sink

Clean microwave inside and outside

Wipe down cabinets/countertops/drying rack, put away dishes

Clean tables

Replace paper goods as needed - a supply should always be kept under the
sink in that area.

Empty and clean waste container, replace liner.

Dust for cobwebs from floor to ceiling

Clean baseboards

Clean refrigerator (Monthly)



E.

Police Locker Room Twice Weekly

1.
2.
3.

Clean fronts and tops (when clear) of all lockers
Vacuum carpeting, both floor and benches
Empty waste containers, replace liners

Police Bathroom (3) Twice Weekly

NoLhEW -~

8.
9

10.
1.
12.
13.

Damp mop the floor

Clean mirror

Sanitize toilet and tank

Scour sink and wipe counter top

Dust for cobwebs from floor to ceiling

Clean baseboards

Replenish paper goods as needed - An extra supply should be left
under the counter.

Empty and clean waste container, replace liner

Clean doors and partitions

Sanitize bathroom door handles

Men'’s restroom, clean urinal screen, replace deodorizer as needed
Clean and fill soap dispenser

Clean showers

Lobby Twice Weekly

RNAN RO

Vacuum carpeting

Dust window sill and window treatment removing cobwebs and insects
Wash interior glass and windows

Dust for cobwebs from floor to ceiling

Clean baseboards

Sanitize door handles

Dust chairs and benches

Clean tables and counter

olice Booking Room and Bathroom Twice Weekly

ool nc

b e R Gl e

athroom

A A onndarvamas

Scour sink and wipe counter top

Dust for cobwebs from floor to ceiling

Clean baseboards

Replenish paper goods as needed

Empty and clean waste container, replace liner
Sanitize all door handles

Clean and fill soap dispenser
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8.

9.

10.
11.
12.
13.
14.

b L
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0.
1.

Scour sink and wipe counter top

Dust for cobwebs from floor to ceiling

Clean baseboards

Replenish paper goods as needed - An extra supply should be lefi
under the counter.

Clean doors and partitions

Empty and clean waste container, replace liner

Sanitize bathroom entrance door handles

Clean urinal screen, replace deodorizer as needed (Men’s only)
Clean tronts and tops (when clear) of all lockers and shelves (Men’s only)
Clean outside of washer and drier (Men's only)

Clean and fill soap dispenser

Kitchen Area Once Weekly

Scour sink

Clean microwaves inside and outside (3 rotal)
Wipe down cabinets/countertopstdrria

Clean table

Replace paper goods as needed - a supply should always be kept under the
sink in that area.

Empty and clean waste container, replace liner.
Dust for cobwebs from floor to ceiling

Clean baseboards

Dust and sanitize outside of water coolers

Clean refrigerator (Monthly)

Scour utility sink and wipe down cabinet in Shop

AQUATIC CENTER (to be performed September 15" through May 15% each year)

A.

Community Room Once Weekly

00 NOVL W

10.
11.
12.

Damp mop floors

Wipe down tables.

Empty and clean wastebaskets, replace liners
Empty recycling containers

Dust window sill and window treatment removing cobwebs and insects
Wash interior glass and windows

Dust for cobwebs from floor to ceiling
Vacuum chairs

Clean baseboards

Sanitize all door handles

Sweep and damp mop hallway

Vacuum rugs

1.
2

-

Bathrooms (2) Once Weekly

Damp mop the floor including hallway
Clean mirror




Nownkew

10.
11.
12.

Sanitize toilet and tank

Scour sink and wipe counter top

Dust for cobwebs from floor to ceiling

Clean baseboards

Replenish paper goods as needed - An extra supply should be left
under the counter.

Clean doors and partitions

Empty and clean waste container, replace liner

Sanitize exterior door handles

Men’s restroom, clean urinal screen, replace deodorizer as needed
Clean and fill soap dispenser sinks

THIS CONCLUDES ADDENDUM NO. 1



Janitorial Cleaning Proposal
Prepared for:

Village of Hawthorn Woods
2 Lagoon Drive

Hawthorn Woods, IL 60047

Submitted By:

MAINTENANCE

|
T

Dalia Sanchez
Sales Manager

Office: (847-305-3777) x 1010
Cell: (224) 633-6662
2200 Landmeier Rd,
Elk Grove Village, IL 60007

June 11th , 2025
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CERTIFICATE OF LIABILITY INSURANCE

DATE [MM/DD/YYYY)
6/11/2025

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE I8 ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

ceartificate holder in lleu of such endorsement(s).

IMPORTANT: If the cartificate holder Is an ADDITIONAL INSURED, the policy(les) must ba endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

PROQDUCER

MARGARET JURA (18844)
8140 N MILWAUKEE AVE
NILES, IL 60714-0000

NaME"'  MARGARET JURA
PHONE e 773-631-9107 [ TAX . 773-631-9218

ADbREss, MALGORZATA.JURA@COUNTRYFINANCIAL.COM

INSURER(S) AFFORDING COVERAGE NAIC #
wsurer A : COUNTRY Mutual Insurance Company 20990
(WsuRED 1068294 i,
MSCH CORPORATION % GREGORY CHRZA ey
2200 LANDMEIER RD
ELK GROVE VILLAGE, IL 60007 INSURER D :
INSURERE :
INSURERF :

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WATH RESPECT TO WHICH THIS
CERTIFICATE MAY BE {SSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUSJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSF ADDL \ P
iTa TYPE OF INSURANCE Py POLICY NUMBER (MO YY) | (MADENT YD LT
GENERAL LIABILITY
A — AM9330802 3/29/2024  [8/20/2025 | EACHCCCURERENCE $1,000.000
COMMERCIAL GENERAL LIABILITY PREMISES (Ea occurmancal $ 50,000
CLAIMS-MADE OCCUR MED EXP {Any one person) | § 5,000
V| BUSINESSOWNERS PERSONAL & ADV INJURY | § 1,000,000
GENERAL AGGREGATE $ 2.000.000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | $ 2,000,000
vieouer] 1%8% [ Jioc $
AUTOMOBILE LABILITY COMBINED SINGLE LIMIT
AU AVS350433 3/29/2024 [3/29/2025 | (Ea accicenn 31,000,000
A ANY AUTO BODILY INJURY (Par paracnj | $
| ALL OWNED SCHEDULED
[} Ae Aes =0 BODILY |::L;RY (Per sccideny) | §
| MIRED AUTOS AUTOS (Per sccient, M
! s
R P2 P AU9356070 3/20/2024  [8/20/2025 | EACH OCCURRENCE i O
[ EXCESS UAB CLAIMS-MADE AGGREGATE $ 5.000.000
| loeo in | metenTions 10000 s
| WORKERS COMPENSATION WC STATU- OTH-
A | AND EMPLOYERS' LiABILITY vin AW9330803 3129/2024  [3r29/2025 | ¥/ T0RY (TS £R
| ANY PROPRIETORIPARTRERIEXECUTIVE E.L EACH ACCIDENT $ 1.
| OFFICERUMEMBER EXCLUDED? = NIA e
| (Mandstary in NH) E L DISEASE - EA EMPLOYEE| § 1.000.000
| It yas, describe under
OLSCRIPTION OF OPERATIONS beiow E L DISEASE - POLICY LMIT | § 1,000,000
|
|
|

WORKERS COMPENSATION EXCLUSIONS:

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Scheduis, ¥ more spacs s required)

PROPRIETOR, PARTNER(S), EXECUTIVE OFFICER(S), MEMBERS(S) IS/ARE EXCLUDED ON WORKERS COMPENSATION BY

HAWTHORN WOODS, IL 60047

ENDORSEMENT.
CERTIFICATE HOLDER CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
VILLAGE OF HAWTHORN WOODS ACCORDANCE WITH THE POLICY PROVISIONS.
2 LAGOON DRIVE

AUTHCORIZED REPRESENTATIVE

Lo

()

ACORD 25 (2010/06)

© 1988-2010 A D COMPORATION. Alf rights reserved.

The ACORD name and logo are registered marks of ACORD
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